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Central Towers 

Resident Selection Criteria (rev.10/13) 

 

We are a Section 236 Property with a Section 8 Contract. 

 

Application Acceptance Policy— 

Applications are accepted in the office from 9 am to 5 pm Monday through Friday and 

will also be accepted by mail. Reasonable accommodations will be provided to anyone 

needing assistance with the completion and submission of the application. 

 

Applications should be fully completed when submitted. Incomplete applications will be 

returned with instructions regarding missing information. Applicants will not be added to 

the waiting list until a fully completed application has been received. 

 

Eligibility Requirements— 

Prospective applicants must meet the current income limits as established by the HUD 

area office having jurisdiction over the project. Applicant’s income must fall at or below 

the low, very low or extremely low income limit as defined by HUD for the Detroit-

Warren-Livonia, MI HUD Metro FMR Area with a preference for at least 40% of the 

move-ins in a calendar year falling into the extremely low-income category (families with 

income at or below 30% of the area median income for the county as determined by 

HUD.)  

 

Preference will also be given to applicants who have been displaced because of a 

“government action” or a “federally declared disaster.” This must be verified through 

official government correspondence. 

 

The applicant must intend for the unit to be their sole residence. 

 

Documentation— 

Applicants must agree to furnish all information required to verify all sources of income, 

certain expenses, and occupancy preference claims where necessary. Applicants will also 

be required to provide photo-ID for all adult household members and government issued 

birth certificates for all dependents. Applicants must agree to sign and submit verification 

consents or any other documentation necessary to determine eligibility. 

  

Social Security Numbers— 

All applicants are required to provide verification of social security numbers for all 

members of their household before they will be approved to move into a unit.  

 

The preferred document for verification is a Social Security card issued by the Social 

Security Administration. Other acceptable documentation of the SSN include: Original 

document issued by a federal or state government agency which contains the name, SSN, 

and other identifying information of the individual; Driver’s license with SSN; 

Identification card issued by a medical insurance provider, or by an employer or trade 
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union; Earnings statements on payroll stubs; Bank statement; Form 1099; Benefit award 

letter; Retirement benefit letter; Life insurance policy; Court records 

 

The Federal Government allows two exceptions to the social Security Number 

requirement: 

 Individuals who do not contend eligible immigration status...for example: a 

household member who is not a US Citizen and knows they will not be able to 

provide proof they have the immigration status required to receive subsidized 

housing.  The assistance for these households is pro-rated.   

 Individuals who are 62 years of age or older as of January 31, 2010 and can 

provide proof they were eligible for and lived in subsidized housing prior to 

January 31, 2010.   

 

The applicant who has not provided required Social Security Number information for all 

non-exempt household members has 90 days from the date they are first offered an 

available unit to disclose/verify the Social Security Numbers. 

 

While the unit will be offered to the next person on the waiting list, the applicant will be 

able to hold their place on the waiting list for the 90-day period. If at the end of that 90 

days the applicant is still unable to verify social security numbers, they will be removed 

from the waiting list. 

 

Altman Management Company requires all adult residents to be screened for credit and 

criminal history before they can move in to the property.  These screenings generally 

require a Social Security Number.  Failure to provide a Social Security Number will 

result in denial of your application.    

 

Child Support— 

Applicants with dependents who are not living with both parents as listed on their birth 

certificate, or who only have the mother listed, will be required to provide verification of 

any child support they are receiving or that has been ordered by the court and the 

amounts they are receiving, even if they are not receiving payments on a regular basis.  

This can be verified through 12-month payment histories provided by FIA or Friend of 

the Court in the county where they registered for child support.
 

 

Landlord References— 

Applicants must receive satisfactory references from at least two former landlords. 

(Exceptions may be made on a case by case basis.) These references must demonstrate 

the ability to pay rent on time, maintain acceptable housekeeping standards.  Applicants 

must disclose record of any landlord/tenant cases that were filed and ended in eviction or 

judgment for the landlord. A history of non-compliance with rental agreements; a record 

of disturbance of the neighbors; or poor housekeeping habits including health and safety 

hazards through acts of neglect, and causing or permitting damage or misuse injurious to 

other person’s health, welfare or enjoyment of the premises will also be reasons for 

denial. 
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Credit Check— 

The Head of the Household and all household members 18 and over must agree to a 

credit check and have acceptable credit history.  Reasons for denial due to poor credit 

include bankruptcy, judgments or collections in the last 5 years.  Past due items need to 

be resolved prior to approval.  Exceptions may be made for medical collections and 

student loans as well as phone and TV bills.     

 

Enterprise Income Verification System (EIV)— 

All Household members’ Social Security Numbers will be submitted to an Existing 

Tenant Search in the EIV system to determine they are currently not receiving HUD 

subsidy at another location. Receiving HUD subsidy at another location will not result in 

denial, however, the applicant will need to be moved out of the prior location before they 

can be moved into this property.  Applicants receiving subsidy through a Section 8 

Housing Choice voucher will need to give up that subsidy before moving into this 

property. 

 

Criminal Screening Criteria— 

The Head of Household and all household members 18 and over must submit to a 

criminal background check.   

 

HUD requires us to deny admission if: 

 Any Household member has been evicted from federally assisted housing for drug 

related criminal activity for three years from the date of eviction. 

 Any household member is currently engaging in illegal drug use. 

 There is reasonable cause to believe that a household member’s illegal use or a 

pattern of illegal use of a drug may interfere with the health and safety, or right to 

peaceful enjoyment of the premises by other residents. (Examples of evidence of 

illegal activities may include a conviction record, former landlord references, etc.) 

 Any member of the household is subject to a State registration requirement under 

a state sex offender registration program.  

 There is reasonable cause to believe that a household member’s abuse or pattern 

of abuse of alcohol interferes with the health, safety or right to peaceful 

enjoyment of the premises by other residents. 

 

We will also deny admission if: 

 Any household member has ever had a conviction, guilty plea or no-contest plea 

for any felony involving serious injury, kidnapping, death, arson, rape, sex crimes 

and/or child sex crimes, extensive property damage, felony burglary or felony 

robbery. 

 Any household member has a conviction, guilty plea or no-contest plea for any 

felony involving drug related offenses including sale, manufacture, delivery or 

possession with intent to sell where the date of disposition, release or parole 

occurred in the past 5 years. 

 Any member of the household has a conviction, guilty plea or no-contest plea for 

any other felony not listed above where the date of disposition, release or parole 

occurred in the past 5 years. 
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 Any member of the household has more than two misdemeanor convictions in the 

last 5 years. 

 Any house hold member has pending charges. 

 

Student Eligibility— 

Students of higher education must either be at least 24 years of age, a veteran, married 

OR have a dependent child.  If the student does not meet any of these criteria, then the 

student’s parents must both jointly and individually qualify for assistance for the student 

to be eligible.  This provision does not apply to students with disabilities who were 

receiving assistance under section 8 as of November 30, 2005.  Applicants must provide 

verification of Student status for all individuals listed on the application as students of 

higher education. 

 

Citizenship Requirements— 
Assistance in subsidized housing is restricted to US citizens or nationals and Non-citizens 

who have eligible immigration status as determined by HUD.  All applicants for 

assistance will be given a citizen/Non-citizen Declaration Form as part of the application.  

 All family members, regardless of age, must declare their citizenship or immigration 

status.  Verification of citizenship or immigration status, if needed, includes US Passport, 

Birth Certificate or appropriate documentation from the Department of Homeland 

Security.  

 

Rejection— 

Applicants can be denied for not meeting any of the above listed eligibility criteria. 

Misrepresentation on the application will result in denial. If discovered after move-in 

misrepresentation can be grounds for eviction.   

 

Threatening, aggressive or inappropriate conduct, language or mannerisms at any time 

during the application process will be grounds for denial. 

 

Rejections will be sent by first class mail and will clearly state the reason for rejections.  

If applicant is not satisfied with our decision they may request a hearing with a 

Designated Officer of the Management Company within 14 days of the date the notice 

was mailed.  Persons with disabilities have the right to request reasonable 

accommodations to participate in the informal hearing process. 

 

The Fair Housing Act prohibits discrimination based on a person’s race, color, creed, 

religion, sex, national origin, marital status, familial status, physical or mental handicap 

or any other prohibited basis of discrimination.  Section 504 of the Rehabilitation Act of 

1973 prohibits discrimination on the basis of disability in any program or activity 

receiving federal financial assistance from HUD. The Final Rule published as “Equal 

Access to Housing in HUD Programs—Regardless of Sexual Orientation or Gender 

Identity” ensures that HUD’s core housing programs are open to all eligible persons 

regardless of sexual orientation, gender identity or marital status.   Title VI of the Civil 

Rights Act of 1964 prohibits discrimination on the basis of race, color or national origin 

in any program or activity receiving federal financial assistance from HUD. Anyone who 
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feels that he or she has been discriminated against should contact the President/ CEO LV 

Lavallii at (517)853-6655. 

 

VAWA— 

The Violence Against Woman Act Protects housing assistance applicants and residents 

who have been victimized by domestic violence, dating violence or stalking.  It affords 

the following legal protections: 

a. Applicants cannot be denied rental assistance solely because they were 

previously evicted from an assisted site for being victims of domestic 

violence. 

b. Applicants cannot be denied assistance solely for criminal activity that was 

directly related to domestic violence. 

c. Residents cannot be evicted solely because they were victims of domestic 

violence in that being a victim of domestic violence does not qualify as a 

“serious or repeated violation of the lease” or “other good cause for eviction.”  

For example, if a resident has filed in court for a restraining order and the 

domestic violence reoccurs, the site may evict the abusing spouse but not the 

resident who is the victim. 

 

If a victim of domestic violence commits a criminal act unrelated to the domestic 

violence, or if the victim is an “actual or immediate threat to the other tenants or those 

employed at or providing services to the development,” eviction is warranted. 

 

A resident wishing to report an incident of domestic violence must submit specific 

documentation as requested by management, and all such documentation will remain 

confidential.  Documentation may include copies of police reports, restraining orders, 

personal protection orders, letters from shelters, letters from attorneys or any 

documentation that will prove domestic violence.    

 

Household Composition-- 

HUD does not restrict admission of single persons to assisted housing. 

 

Household composition must be compatible for units available on the property.  NO more 

than 2 people may occupy the same bedroom.  Households will be placed in apartments 

of appropriate size as follows:  

1 bedroom--1-2 people 

2 bedroom—2-4 people 

3 bedroom—3-6 people 

 

Waiting List— 
Applicants will be placed on the waiting list based on the date and time their completed 

application was received. If a family qualifies for more than one unit size based on the 

expected number of residents indicated on their application, they can chose to be placed 

on either waiting list, or both waiting lists.   
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The waiting list will be maintained by the office staff in a computer data base. The 

waiting list is always open. 

 

Selections will be made on a first come first serve basis unless the number of extremely 

low income households admitted in the last calendar year falls below 45%.   In this 

situation, we will lease only to extremely low-income residents until we are able to 

demonstrate we will be able to meet our 40% objective. Anyone on the waiting list who 

was skipped over in this process will then move to the top of the waiting list. 

 

If an applicant turns down a unit of appropriate size for any reason, the applicant will be 

placed on the bottom of the existing waiting list.  Applicants must check on the status of 

their applications at least every 6 months to maintain an active place on the waiting list.   

 

Residents applying to transfer to another unit size will be placed on the waiting list in 

order of request date and time along with new applicants. Preference will be given to 

existing residents only in situations where there are too many occupants per bedroom or a 

medical condition requires a transfer. 

 

Transfers— 

HUD guidelines allow transfers for several reasons:  Change in family composition, to 

make an accessible unit available to a family requiring an accessible unit, or for a deeper 

subsidy.   

 

A resident may be required to move to a smaller unit if the family size has decreased. 

Transfers will also be considered if there is a medical reason that is verified by a 

physician and the unit transfer will directly have the effect of alleviating a particular 

hardship caused by the medical condition.  Management will pay for the transfer if it is 

medically necessary.   

 

Parents who initially state they can share a bedroom with a child will not be allowed to 

transfer to a larger unit until they have completed the initial 12-month term of the lease. 

 

With the exception of medically necessary transfers, a resident must have completed the 

initial 12-month term of their lease, be current with rent payments and have no history of 

late payments for a transfer to be considered. Residents must be willing to commit to a 

new 12-month lease term. A physical inspection will be performed on the current unit.  

Residents whose units show damage beyond normal wear, due to negligence, will not be 

allowed to transfer to another unit except in the case of a medically necessary transfer. If 

the unit transfer results in an increase in rent or the amount of security deposit required, 

the resident will be expected to pay those new balances prior to move in.    

 


